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Section I. Reporting Basics
a) Overview

This document provides information on using Treasury® Portal to submit the required
Coronavirus State and Local Fiscal Recovery Funds (SLFRF) Project and Expenditure (P&E)
reports for the April 2022 submission deadline. It is a supplement to the Compliance and
Reporting Guidance (Reporting Guidance), which contains relevant information and guidance
on the reporting requirements.

Addi tionally, you SLRRFhdme pagd far ithe lateBtrg@darceland/ updates

on programmatic and reporting t opificasryle wheh wel | as |
takes effect on April 1, 2022. Recipients and stakeholders are also encouraged to consult the

Overview of the Final Rule, which provides a summary of Final Rule provisions for informational

purposes, and to visit the Final Rule section below for more details.

Each SLFRF recipient is required to submit periodic reports with current performance and/or
financial information including background information about the SLFRF projects that are the
subjects of the reports; and financial information with details about obligations, expenditures,
direct payments, and subawards.

If you have any questions aboutt he SL FRF mponring requireinents, please contact
us by email to SLFRP@treasury.gov.

b) What is Covered in this User Guide?

This User Guide contains detailed guidance and instructions for SLFRF recipients in using

Tr e as ur yfarsubmiting tha Project and Expenditure reports. All recipients must submit
the required reports via Treasuryd s rtd&t. @his guide is hot comprehensive and is meant to be
used in conjunction with the documents mentioned above.

This User Guide provides detailed instructions to help recipients enter and submit the following:

Project data
Subrecipient/Beneficiary/Contractor data
Subaward/Direct Payment data

Expenditure data

Project and Expenditure Bulk Upload Templates

=A =4 =4 =4 =9

c) Designating Staff for Key Roles in Managing SLFRF Reports User Designations

SLFRF recipients are required to designate staff or officials for the following three roles in
managing reports for their SLFRF award. Recipients must make the required designations prior
to accessing Treasuryods Portal. The required rol e:

1 Account Administrator for the SLFRF award has the administrative role of maintaining the
names and contact information of the designated individuals for SLFRF reporting. The
Account Administrator is also responsible for working within your organization to determine
its designees for the roles of Point of Contact for Reporting and Authorized Representative
for Reporting and providing their names and cont
Finally, the Account Administrator is responsible for making any changes or updates to the

Coronavirus State and Local Fiscal Recovery Funds:
Project and Expenditures Report User Guide 1
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user roles as needed over the award period. We recommend that the Account Administrator
identify an individual to serve in his/her place in the event of staff changes.

9 Point of Contact for Reporting is the primary contact for receiving official Treasury
notifications about reporting on the SLFRF award, including alerts about upcoming
reporting, requirements, and deadlines. The Point of Contact for Reporting is responsible for
completing the SLFRF reports.

1 Authorized Representative for Reporting is responsible for certifying and submitting
official reports on behalf of the SLFRF recipient. Treasury will accept reports or other official
communications only when submitted by the Authorized Representative for Reporting. The
Authorized Representative for Reporting is also responsible for communications with
Treasury on such matters as extension requests and amendments of previously submitted
reports. The official reports may include special reports, quarterly or annual reports, interim
reports, and final reports.

For Accounts registered through Login.gov

Treasury Portal at
https://portal.treasury.gov/compliance/s/

For Accounts registered through ID.me

Treasury Portal at

https://portal.treasury.gov/cares/s/slt/s/slt

Some key items to note:

1 Each designated individual must register with either Login.gov or ID.me for gaining
accesst o Tr e Rotal.r y 6 s
1 If you have not previously registered an account, you should register through Login.gov
following this link. This link includes further instructions. The following links provide
additional information:
0 https://login.gov/create-an-account/
0 https://login.gov/help/get-started/create-your-account/
1 Note: if you are a Non-Entitlement Unit of Local Government (NEU), you should register
using the Login.gov process linked above.
T Users who have previously registered through I
Portal through that method. This link includes further instructions.
1 Anindividual may be designated for multiple roles. For example, the individual
designated as the Point of Contact for Reporting may also be designated as the
Authorized Representative for Reporting.
The recipient may designate one individual for all three roles.
1 Multiple individuals can be designated for each role.

=
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1 An organization may make changes and updates to the list of designation individuals
whenever needed. These changes must be processed by the Account Administrator.

T The designated individual sd& nameauladedidth&e ont act
AiReci pient Pr ofradiempi SEFBF pors,randoecipianth will be able to
update the information, if necessary.

Recipients should refer to Appendix A for guidance on designating individuals for the three
roles. Treasury also posted a series of webinars with guidance, as noted below:

9 Account Creationand Login-cr eati on of account in Treasuryos
Login.gov
1 User Roles - assignment and updatesofuser r ol es in Treasuryds Port

Please contact SLERP@treasury.gov for additional information on procedures for registering an
account.

Section Il. Navigation and Logistics
a) Login to Landing Page and Portal Navigation

After logging into T r e a s uartal, the lanBing page (see Figure 1) will appear listhgTr easur y 6 s
Office of Recovery Programs-administered program(s) for which your organization may be
eligible.

pasury COVID-19 Relief Hub

e Treasury Programs supporting State, Territory, Tribal, and Local Government as part

an Rescue Plan.
Help/Contact Us
Depending on if you are a state, territory, local, or Tribal government, you will be eligible for different programs. Information regarding the various funds follows.

Compliance Process

“You naw have alogin and 24/7 access to this portal. You have tweo options while working an your compli report(s) - save your progress or submit the submission. If

Introduction

‘Compliance Reports” using the navigation to the left of the
page. This will bring you to your ist of compliance reparts, click “Pravide Information” to continue the process.

Yyousave, you can return and edit information a5 needed. To resume working on a draft submission

Compliance Reports

State and Local Fiscal Recovery Funds (SLFRF)
5350 billion availzble for state, territory, Tribal, 2nd lacal gavernments ta support the public heslth response and lzy the foundsation for 2 strong 2nd equitable

economic recavery

Emergency Rental Assistance (ERA)
$2L.4billion available for state, territory, and local governments to assist households that are unable to pay rent and utilities.

Homeowner Assistance Fund (HAF)
Mearly $10 billion available for state, territory, and Tribal governments to provide relief for our country's most vulnerable homeowners

Ready to get started? Click “Go to your reports” below.

Go To Your Reports

Figure 1 Landing Page

Coronavirus State and Local Fiscal Recovery Funds:
Project and Expenditures Report User Guide 3


https://www.youtube.com/watch?v=MS7EAO2uCs0
https://www.youtube.com/watch?v=w7vbi94rVDI
mailto:SLFRP@treasury.gov

ji U.S. DEPARTMENT OF THE TREASURY

From the landing page, select Go to Your Reports or Compliance Reports
on the left side panel to be taken to a list of options for the programs you
have access to under the Report Selection section.

At this time, you may select the SLFRF Project and Expenditures report.

Each | isted report constitutes a
Selecting a report from the landing page will open the first in a series of
screens.

To begin completing a specific report, click on Provide Information for the
given report. Refer to the Reporting Guidance for details about each type
of required report for submittal.

The Navigation Bar (see Figure 2) onthe leftof T r e a s Bortat \ilkallow
you to freely move between screens.

b) Helpful Tips/Shortcuts for Submitting Datato Treasur y 8 s P«

Treasuryd Portal leads you through a series of online forms that, when
completed, will fulfill your reporting obligations. While navigating through
Treasuryd Portal and submitting required information, users will have the

option of manually entering data directlyintoTr easur ydrs Por

providing information via a bulk upload file that includes all relevant
information in a Treasury approved process and format.

1. Bulk File Upload Files

O

State, Local and
Tribal Support
SLFRF Compliance

Intreduction/Bulk
Templates

Recipient Profile
Project Overview
Subrecipients/
Beneficiaries/

Contractors

Subawards/Direct
Payments

Expenditures

Recipient Specific

Certification

Figure 2 Navigation

Bar

t hat

Recipients can use the bulk upload function for providing required information in the modules

listed here:

1 Project Overview

1 Subrecipients/Beneficiaries/Contractors
i Subawards/Direct Payments

1 Expenditures

When using the bulk upload, recipients must provide the required information in specified
formats and use the Treasury approved templates for each respective bulk upload. Recipients
can download the templates separately or as a single zip file from selections available at the
bottom of the Introduction and Bulk Upload Templates screen (Figure 3). In addition, individual

templates are available from relevant screens throughout the portal.

Coronavirus State and Local Fiscal Recovery Funds:
Project and Expenditures Report User Guide
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Introduction and Bulk Upload Templates

the relevant sections.
Use the following link to access the 'User Guide' for a reference.

User Guide

Bulk Uploads

components allow the bulk upload process:
« Project
« Subrecipient

SLFRF recipients will complete the required sections of the Project and Expenditure Report using the left navigation bar to complete

SLFRF recipients may choose to provide the data required by the Project and Expenditure Report using the bulk upload process. The following four (4)

Report Information

Report Name
State of OCIO - P&E - Q12022

Report Type
Project and Expenditure Report

Report Perod
Quarter 12022 (January-March)

Reporting Period Start Date
1/1/2022

. Subaward Reporting Period End Dste
: 3/31/2022
- Expenditure
. . . . Submission Deadline
Recipients may choose to provide data in bulk. To do so, the recipient must: 43072022 11:59 PM

1. Download the 'Bulk Data Import' template for the component (project, subrecipient, subaward, expenditure)

2. Complete the file, configuring the data in template format provided by Treasury, and the date in the template format provided by
Treasury

3. Submit the completed 'Bulk Data Import' file using the data upload feature in the Treasury's portal.

Recipients should refer to the Project and Expenditure Report User Guide for additional details to upload information.

Below are the ‘Bulk Data Import templates. Recipients can download a zip file containingall of the 'Bulk Data' component templates.

Bulk Upload Templates
Select a tab to access the appropriate ‘Bulk Data templates.

All | Project  Subrecipient  Subaward Expenditure

& Download All Templates-Projects, Subrecipients, Subawards, Expenditures

Figure 3 Introduction and Bulk Upload Templates Screen

Please see Appendix B i Bulk File Upload Overview for complete guidance on using this
important function.

Modules accepting bulk upload files are clearly marked in Treasuryd s P and idemtified in
later sections of this User Guide. The template for each upload file is available on the
Al ntroduct i on /mBduleferddwaloag dncin teesubsequent data entry modules
(see Figure 4).

General Project Information

*Project Expenditure Category Group
[ 1-Public Heaith .

*Project Expenditure Category
[1.1-COVID-19 Vaccination -]

&, Download the Project Baseline Template 2. Upload Project Baseline Template

Figure 4 Sample Bulk Upload Icon

All bulk file templates download in the .xls format, but these files must be converted to .csv
format to properly upload. When you click the upload button you will be directed to an upload
screen. You can either choose to add files or drag and drop files to initiate the bulk upload
(see Figure 5). Refer to Appendix B for additional instructions to submit bulk upload files.

Coronavirus State and Local Fiscal Recovery Funds:
Project and Expenditures Report User Guide 5
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° Success »

Validation Checked...

Add Projects - Bulk Upload

Instructions

Step 1- Upload File

Step 2 - Select "Validate” to ensure your data meets the field requirements
Step 3 - If errors exist, correct and select "Update"”

Step 4 - Select "Validate” repeat step 3 and 4 if additional errors exist

Step 5 - Select "Create” to generate records and complete process

Upload File
&, Upload Files | Ordrop files
w  Project Expenditure... ~ | Sub Category ~  Funded Project Name ~

1-Public Health 1.1-COVID-19 Vaccination Test -

Figure 5 Successful Bulk Upload Example

Treasuryd ®ortal will reject the file if an incorrect template, data format, or file format other
than .csv is used for upload (see Figure 5). Treasuryd s P wilt disglaly an error message on
screen if the bulk data upload file contains errors. If you receive an error message, you will
need to correct the errors either in the bulk upload file or on screen and re-submit the corrected
version.

There are four common Bulk File Upload errors as described below:

1

Blank Required Data: When a required field is left blank within your bulk upload file,
the specific bulk upload file row and cell number will be provided on the screen. In the
example below, the user left iNameoblank and the error is located in Column X, Row
8 (see Figure 6).

& Download - Export Errors
Row Column Field  Value Error Message
a X Mame {Mame) : Project Mame is required.
« | Project Expenditure... « | Sub Category -+ | Funded Project Name .+ | Customer Project|D -
1-Public Health 1.1-COVID-19 Vaccination 123456789222

Figure 6 Blank Required Data Error

Invalid Data: Invalid data includes any type of data (numeric or text) that does not
meet the requirements set forth in the Help Text within each bulk upload template. In

the example below, the usermadea n er r or p e r Gompletion Stgtusdand t h e

the error is located in Column F, Row 8 (see Figure 7).

Coronavirus State and Local Fiscal Recovery Funds:
Project and Expenditures Report User Guide 6
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& Download - Export Errors

Row Column Field Value Error Message

. _ . (Completion_Status_ c) : Completion Status: bad value for restricted
a2 F Completion_Status__c e
picklist field:

~ | Project Expenditure Category | Sub Category ~ | Fur

1-Public Health 1.1-COVID-19 Waccination Te:

Figure 7 Invalid Data Error

9 Duplicate Data: Duplicate data includes any type of data (humeric or text) that is
repeated in the same column when the Help Text within a bulk upload template
requires a unique entry. For example, unique numbers should be provided for the
project identification number. In the example below, the user made an error pertaining
t o Prioject Identification Numberd a nd tidhieCokmnrEpRow 8 (see Figure
8).

& Download - Export Errors
Row Column  Field Value Error Message
. . . — [Project_ldentification_Mumber__c): 123456789 is already
a3 E Project_ldentification_Mumber__c | 123436785 X 1ot - - -
inuse
| Project Expenditure Cate... ~ | Sub Category | Funded Project Name -~ | Customer Project
1-Public Health 1.1-COVID-19 Vaccination 123456789

Figure 8 Duplicate Data Error

1 Non-existent Reference: This instance would include uploading data that
references other records that do not yet exist or have not been previously uploaded
into Treasuryd sorté. For example, uploading a subaward template that is filled out
correctly, but references subrecipient identification (ID) records that have not been
uploaded to the Subrecipient/Beneficiaries/Contractors module. This will result in an
error and any pre-requisite data must be uploaded first in order for the reference to
work. In this example the non-existent data is the Project ID Number field located in
Column D, Row 8 (see Figure 9).

& Download - Export Errors od
- ate

Row Column Field Value Error Message

_ {Praject_Ildentification_Mumber__c) : Invalid Project

] (o] Project_ldentification_Mumber__c | 34434436derfefd

Identification Mumber

| Recipient UEI ~ | Recipient EIN ~ | Project Identification... ~ | Award No

353846235 344544546dzrizfd 1

Figure 9 Non-Existent Reference Error

Coronavirus State and Local Fiscal Recovery Funds:
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2. Manual Data Entry

Manual data entry requires you to provide inputs as instructed on the screen. Manual inputs are
described in detail below for each section of this user guide.

Note: An asterisk ( *) indicates a required field. Entry into the field is
required before you can save or proceed to the next screen.

Your inputs will be subject to validation by Treasuryd ®ortal to ensure that the data provided is

consistent with expected format or description (e . g . , entering fone)Handredo

given data entry fails a validation rule, T r e a s uartal Wilkdisgay an error for you to address.
You will not be able to submit manually entered data that does not satisfy the data validation rules.
3. Narrative Boxes

When filling out detailed narratives, you are encouraged to type out responses in a word
processing application (such as Microsoft Word) to minimize grammatical errors, track word
count, and concisely answer all required narrative details. You can then copy and paste the final
written narratives directly into the text boxes.

The text boxes (see Figure 10) can be expanded by clicking and dragging the icon in the bottom-
right corner.

*Project Description

Figure 10 Manual Validation Text Box
L Submitted

Report Information

4. Corrections and Resubmissions

In the event afileisuploaded,or i nf or mati on i s enter

the information will be accepted by T

After a recipient® submission has been certified and submitted in the system by

the Authorized Representative for Reporting, it can be corrected in the Portal by ot
selecting the Unsubmit button. Recipients may unsubmit, then resubmit, their

Project and Expenditure

Project and Expenditure Report any time before the reporting deadline (see Quarter 12022 (January

Figure 11). March
1/1/2022
3/31/2022
12/5/2023 12:00 PM

$1.250.000.00

[ Lo

Figure 11 Screenshot
of Unsubmit Button

Coronavirus State and Local Fiscal Recovery Funds:
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S. DEPARTMENT OF THE TREASURY

Reporting Requirements

a) Reporting Requirements by Recipient

For the SLFRF program, reporting requirements vary by recipient type, as shown in the table

below. Detailed instructions for completion and submission of each report are covered in Part 2

of the Reporting Guidance.

Recipient

States, U.S. territories,
metropolitan cities and
counties with a population that
exceeds 250,000 residents

Metropolitan cities and
counties with a population
below 250,000 residents that
are allocated more than $10
million in SLFRF funding, and
NEUs that are allocated more
than $10 million in SLFRF
funding.

Tribal Governments that are
allocated more than $30
million in SLFRF funding

Tribal Governments that are
allocated less than $30 million
in SLFRF funding

Metropolitan cities and
counties with a
population below
250,000 residents that
are allocated less than
$10 million in SLFRF
funding, and NEUSs that
are allocated less than
$10 million in SLFRF
Funding

Interim Report

By August 31,
2021 or 60 days
after receiving
funding if funding
was received by
October 15, with
expenditures by
category.

Note: NEUs were
not required to
submit an Interim
Report

Project and
Expenditure
Report

By January 31,
2022, and then 30
days after the end
of each quarter
thereafter

Note: NEUs were
not required to
submit a Project
and Expenditure
Report on January
31, 2022. The
first reporting date
for NEUs will be
April 30, 2022.

Recovery Plan
Performance

Report

By August 31,
2021 or 60 days
after receiving
funding, and
annually
thereafter by July
31

By April 30, 2022,
and then annually
thereafter

Note: Based on the period of performance, reports will be collected through April 30, 2027.

The

tot al SLFRF

all ocations
Tier, beginning in April 2022. Treasury may reach out to jurisdictions to update Reporting Tiers.

across all

Coronavirus State and Local Fiscal Recovery Funds:
Project and Expenditures Report User Guide
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b) Project and Expenditure Report Requirements

1. Quarterly Reporting

The following recipients are required to submit quarterly Project and Expenditure Reports:
i States and U.S. territories

1 Metropolitan cities and counties with a population that exceeds 250,000 residents

1 Metropolitan cities and counties with a population below 250,000 residents that are allocated
more than $10 million in SLFRF funding

1 NEUs that are allocated more than $10 million in SLFRF funding

1 Tribal Governments that are allocated more than $30 million in SLFRF funding

For recipients who are completing their first quarterly reporting in the April 2022 cycle, their first
Project and Expenditure Report will cover the period from March 3, 2021 to March 31, 2022 and
must be submitted to Treasury by April 30, 2022

The subsequent quarterly reports will cover one calendar quarter and must be submitted to
Treasury by the last day of the month following the end of the period covered. Quarterly reports
are not due concurrently with applicable annual reports.

2. Annual Reporting

The following recipients are required to submit annual Project and Expenditure Reports:

1 Tribal Governments that are allocated less than $30 million in SLFRF funding

1 Metropolitan cities and counties with a population below 250,000 residents that are allocated
less than $10 million in SLFRF funding

1 NEUs that are allocated less than $10 million in SLFRF funding.

For these recipients, the initial Project and Expenditure Report will cover the period from March
3, 2021 to March 31, 2022 and must be submitted to Treasury by April 30, 2022. The
subsequent annual reports will cover one calendar year and must be submitted to Treasury by
April 30 each year.

c) Key Concepts for Reporting
The following concept structure applies to all report types:

1. Expenditure Categories

1 For each project, recipients will be asked to select the appropriate Expenditure Category
based on the scope of the project (as described in Appendix 1 of the Reporting Guidance).
Projects should be scoped to align to a single Expenditure Category.

1 The Expenditure Categories are important not only for tracking projects and expenditures,
but also because for certain Expenditure Categories you will need to provide additional

Coronavirus State and Local Fiscal Recovery Funds:
Project and Expenditures Report User Guide 10
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programmatic data. You will see them referred to regularly throughout the Reporting
Guidance and in this User GuidewithA ECO f ol | owed by a number.

1 The 83 Expenditure Categories provide a flexible method to categorize projects. Each
Expenditure Category could include many different programs and activities.

1 Appendix C includes the full list of the 83 Expenditure Categories?, which refers to the
detailed level. For instance, EC 1 is the Project ECGr o u p fi P u hdand&C Hleisthet h
Pr o e cCOVIB-® Vaccination.o

1 Each recipient is required to report obligations and expenditures by project according to
the corresponding Expenditure Category (EC). As noted in the Reporting Guidance, there
are a wide range of eligible uses of the SLFRF funds, and Treasury must be able to track
how funds are used by recipients for oversight and transparency purposes. In addition,
States, U.S. territories, and metropolitan cities and counties with a population over 250,000
also need to provide the adopted budget for each project.

0 An obligation is an order placed for property and services, contracts and subawards
made, and similar transactions that require payment.

0 An expenditure is the amount that has been incurred as a liability of the entity (the
service has been rendered or the good has been delivered to the entity).

o0 The adopted budget is the budget adopted for each project by a recipient associated
with SLFRF funds. Recipients will enter the Adopted Budget based on information
that exists currently in the recipientds fin:
established budget process. Treasury understands that recipients may use different
budget processes. For example, a recipient may consider a project budgeted once a
legislature has appropriated funds; whereas another recipient may consider a project
budgeted at the moment the funds have been obligated.

0 Treasury is not approving or pre-approving projects or budgets. Treasury will use this
information to better understand the intended impact, identify opportunities for further
engagement, and understand the recipientds progre
Treasury is also collecting additional descriptive information about the budget
process to better understand the conte xt of reci pi entsd budget pr

2. Projects

1 A project is defined as a grouping of closely related activities that together are intended to
achieve a specific goal or are directed toward a common purpose.

9 These activities can include new or existing services, funded in whole or in part by the
SLFRF award.

9 Within this broad definition, recipients have flexibility to define their projects in a way that
provides the greatest clarity on the work which will be performed.

Y Included in Appendix 1 of the Reporting Guidance

Coronavirus State and Local Fiscal Recovery Funds:
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9 Each project must align to only one Expenditure Category. Projects break down an
Expenditure Category into more detail.

1 Recipients are required to define projects at a sufficient level of granularity to be able to do
any programmatic reporting that is required.

1 For each Expenditure Category recipients use funding for, one or more projects may be
reported.

9 For each project, recipients will need to track obligations and expenditures, as well as
subrecipients and any subawards made.

Figure 12 depicts the relationship between EC and multiple projects.

Expenditure Category
(e.g., EC 1.1 COVID-19 Vaccination)

Project A

Project B
(e.g. COVID-19 Vaccination
Project)

A 4

A 4

Project Details

\ 4

Subrecipient

»| Subaward (e.g., Contract)

h 4

Expenditure

Project C

Figure 12 Relationship between Expenditure Categories and Multiple Projects
3. Relationships Between Project Components

When entering project information, it is important to understand how the separate components

of information r el at ePottabforecmplianceordpbrteng is organizededbp s ur y 6 s
modules, each of which is a project component: project entry, subrecipient entry, subaward

entry, and expenditure entry. Each of these modules are linked to prior modules. Initial entry of
information should follow these steps to reduce errors or data issues. After initial entry of

information, users can go directly to any module to update and edit information throughout the

life of the project.

A Step 1. The first step in entering a new project is specifying the Expenditure Category (EC).
While all ECs require entry of a baseline set of details, additional fields will appear in this
module and in others depending on program requirements as described in the Reporting

Coronavirus State and Local Fiscal Recovery Funds:
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Guidance and this User Guide. Examples of fields collected include, but are not limited to,
project name, project identification (ID), total obligations, total expenditures, earned and
expended program income, status of completion, and project description.

A Step 2: Enter subrecipient/beneficiary/contractor information. This information includes
subrecipient/beneficiary/contractor name, unique entity identifier (UEI), tax identification
number (TIN), entity type, address, and email.

A Step 3: Enter subaward or direct payment information. Entering a subaward or direct
payment will require on-screen selection of a previously entered project and
subrecipient/beneficiary/contractor. This aligns subaward funding to the project and the EC.
Other information collected in this module includes subaward number, place of performance
address, subaward amount, period of performance start and end dates, and a description of
the subaward and its underlying eligible use.

A Step 4: Enter expenditures. Expenditures are entered in one of three categories: (1)
Expenditures? Greater Than or Equal to $50,000, (2) Aggregate Expenditures Less Than
$50,000, and (3) Payments to Individuals.

o Expenditures for Awards Greater Than or Equal to $50,000: Entering expenditures
for awards greater than or equal to $50,000 will require on-screen selection of a
previously entered subaward number, which will auto-populate the project and
subaward information details. Other information collected for this type of award
includes expenditure start and end dates, and expenditure amount.

o Adggregate Expenditures Less Than $50,000: Entering expenditures for awards less
than $50,000 will require on-screen selection of a previously enter project. Other
information collected for this type of expenditure include subaward type, total period
obligation amount and total period expenditure amount.

o0 Payments to Individuals: Entering expenditures for awards categorized as payments
to individuals will require on-screen selection of a previously enter project. Other
information collected for this type of expenditure include subaward type, total period
obligation amount and total period expenditure amount.

2 Expenditures includes contracts, grants, loans, transfers, or direct payments.

Coronavirus State and Local Fiscal Recovery Funds:
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Section IV. Project and Expenditure Report

The Project and Expenditure Report provides information on projects funded, expenditures, and
contracts and subawards greater than or equal to $50,000, and other information required from
recipients. Multiple modules or fscreensowill help recipients navigate through the Project and
Expenditure Reporti n Tr e as uasyollosyss: Por t a

a)
b)
c)
d)

Introduction/Bulk Templates

Recipient Profile

Project Overview
Subrecipients/Beneficiaries/Contractors
Subawards/Direct Payments
Expenditures

Recipient Specific

Certification

The following sections describe the reporting steps and information to be collected in each module.

a)

Recipient Profile

Upon login, you will be directed to the recipient information page, which is intended to verify
relevant informationin Tr e a s ur y ®s thifsoreen, gdu will review and confirm key
information on your organization, and input information required for the Project and Expenditure
Report. Recipient Profile information for States, U.S. territories, counties, cities and Tribal
governments will be pre-populated from the SLFRF Application file. NEU information will be
populated based on the information States collected from the NEUs and provided to Treasury.

1. Review and confirm your Recipient Profile prepopulated from your SLFRF Application
file or for NEUs, information provided by your State (see Figure 13).

2. Verify the names and contact information for individuals the recipient has designated for
key reporting roles for the SLFRF program displayed on the screen (see Figure 14).

3. Refer to the instructions in Appendix A if there are updates are associated with reporting
roles or contact SLFRP@treasury.gov.

Coronavirus State and Local Fiscal Recovery Funds:
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Recipient Profile

Please verify that you are an authorized user of the prime recipient and confirm the accuracy of your organization's
program profile.

Recipient Information

UElg Addressg 15 Any Street, Suite 500
DUNSe 140762012 Address 29

TINe 840644712 Address 3o

Legal Entity Name g State of OCIO - Test Citye Anytown

Typeo State/Territorye OH

FAIN@ Zip>e 44121

CFDANo.@ Zip+de 1735

Reporting Tierg

Please report discrepancies (if any) on the Recipient Information

Figure 13 Recipient Information
Point of Contact List

MName v Title ~  Phone ~ | Email ~ | Roles

=
Tester =

Tester =

Figure 14 Point of Contact List

4. If changes are needed to the information displayed on the screen, use the textbox (see
Figure 13).

5. For States, U.S. territories, and metropolitan cities and counties with a population over
250,000, provide the answers to the following two questions (see Figure 15):

1 Who approves the budget in your jurisdiction? Select from the picklist as
follows: Legislature; Executive; Legislature & Executive; Other.
o If Other, specify who approves the budget. Please include information

about the role or function,not an i ndividual 6s name.
T I's your budget considered executesadl @an t he
A NO . Pl ease not efive band your hudgetds consderéde c t

executed at the point of obligation, then your adopted budget and total dollar
value of obligations for each project would be the same.

Coronavirus State and Local Fiscal Recovery Funds:
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*Who approves the budget in your jurisdiction?

--None-- v

Complete this field.

*Is your budget considered executed at the point of obligation?

--None-- - |

Complete this field.

Figure 15 Budget Approval and Obligation

Treasury requires descriptive information about budget processes to support analysis of

adopted budget information. Treasury is collecting adopted budget information to better

understand the intended impact of recipient projects, identify opportunities for further

engagement, and understand the recipientbs progres:c
Treasury is requesting this descriptive information to inform these efforts.

Treasury is not approving or pre-approving projects or budgets. Treasury also
recognizes that recipients may adjust project budgets over time, and recipients will have
the ability to reflect these changes in future reporting.

6. Complete the SAM.gov Registration and Executive Compensation information.

a. Use the picklist (see Figure16) t o conf i r m yovistatusamdt i t y6s SAM.
Executive Compensation reporting eligibility questions.

*1s the Recipient Registered in SAM.Gov?
--None-- -

Figure 16 SAM.gov question

b. If you are registered in SAM.go v select AYeso from the pickl
7 below.
c. Ifyouare notregisteredinSAM.gov, sel ect fiNoo6 from the pickl

qguestions will populate the space below (see Figure 17).

“Is the Recipient Registered in SAM.Gov?
[No -]

“In the preceding fiscal year, did recipient receive 80% or more of its annual gross revenue from federal funds?
--None-- v

*In the preceding fiscal year, did recipient receive $25 million or more of its annual gross revenue from federal funds?
--None-- -

Figure 17 Additional SAM.gov questions (1)

Coronavirus State and Local Fiscal Recovery Funds:
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d. If the recipient received 80% or more of its annual gross revenue from federal funds
(including federal financial assistance and federal procurement contracts and
subcontracts) AND the recipient received $25 million or more of its annual gross
revenue from federal funds (including federal financial assistance and federal
procurement contracts and subcontracts), an additional question will appear (see
Figure 18). Iftheanswer i s ANod to any of thekdke two qu
below.

*Is the Recipient Registered in SAM.Gov?
No -

*In the preceding fiscal year, did recipient receive 80% or more of its annual gross revenue from federal funds?
Yes v

*In the preceding fiscal year, did recipient receive $25 million or more of its annual gross revenue from federal funds?

Yes v

“Is the "total compensation” for the organization's five highest paid officers publicly listed or otherwise listed in SAM.gov?
--None-- -

Figure 18 Additional SAM.gov questions (2)

e. Sel ect fAYesampénsation forahet o t a p fivehighest paid officers is
publicly listed or otherwise listed in SAM.gov and move on to Step 7 below.

ff. Sel ect ANoo if 't he troetcailpfioetighpéegaid efficarsasn f or t h e

not publicly listed or otherwise listed in SAM.gov. Enter the name(s) of the officer(s)
in the chart that will appear (see Figure 19) and the total compensation received by
each. I f fewer than five (5) officers exist,

*If no, please enter the information below. If number of officers is less than 5, please enter N/A for Name and O for Total Compensation.@

No. Name Total Compensation

1

2

Figure 19 Record of Highest Paid Officer

7. Once all fields have been reviewed and verified, click the Save button to save your
progress, then click the Next button to proceed to the following screen.

b) Project Overview

Recipients are required to enter all projects funded through SLFRF funds as part of their Project
and Expenditure Report. Once projects are entered, they are viewable on the Project Overview
screen and can be updated in future reporting periods.

Coronavirus State and Local Fiscal Recovery Funds:
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1) Key Considerations

There are a couple of things to keep in mind when planning and executing your project
inventory entry:

1 No Projects Available Option: If your jurisdiction has not yet identified any projects to
report, please know that Treasury encourages you to identify projects as soon as
possiblef or your jurisdictionés uses of SLFRF fund

In the event recipients have no projects available for entry, an option has been included
on the Project Overview screen to allow recipients to indicate this status to Treasury in
lieu of adding projects. Selecting this option will require providing a written explanation
and may result in additional compliance follow-up from Treasury. Note: this option will
not appear if projects are already entered in the system.

To utilize this option, on the Project Overview screen (See Figure 20):

1. For the question fDoes your jurisdiction have projects to report as of this
reporting period?g selecti My j ur hadi ptopeaect iMyo reporto
jurisdiction does NOT have projects to reporta
2. If no projects will be reported, provide a narrative describing the reason(s)
your jurisdiction does not have approved projects at this time in the text field
provided.

Mo Projects Verification

* Dioes your jurisdiction have projects to report as of this reporting period?

[ sy jurisdiction does NGT have projects to report -]

atw thip e

- Provide 2 narrative describing the reason(s) yvour jurisdiction does not have approved projects at this time

Figure 20 No Projects Available Option

1 Manual versus Bulk Upload Entry: There are two ways to enter project information i
manual data entry and bul k upload. Bul k upl oad
expenditure category group. Recipients may upload information for multiple projects
within the same expenditure category group template simultaneously. Appendix B
provides step by step instructions for using the bulk upload option.

Due to the different data collected across expenditure categories, you cannot use the
same bulk upload template from one expenditure category group to another.

1 Non-Infrastructure and Infrastructure Projects Programmatic Data: Treasury
requests various programmatic data or impact measures for projects in several non-
infrastructure (i.e., projects in EC 11 3) and infrastructure projects (i.e., projects in EC
5). The programmatic data can be provided via manual project entry or via bulk upload

Coronavirus State and Local Fiscal Recovery Funds:
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templates. Appendix B provides step by step instructions for using the bulk upload option
for projects with programmatic data. Appendix D provides additional detail on the
programmatic data requested by EC. Treasury recognizes that some programmatic data
may not be available until a project starts.

1 Infrastructure Projects with expected total cost over $10M: Information for
infrastructure projects with expected total cost over $10 million must be entered
manually atthistimei n Tr e a s u.rAgpénsix Pprovides ddditional detail on the
programmatic data requested by EC.

When creating infrastructure projects via bulk upload, you will be required to re-open
those project records to manually complete fields related to costs over $10M.

Recipients should refer to Appendix C when planning your project inventory entry, as it includes
a table identifying which ECs require the programmatic data. The table also maps each EC to its
appropriate bulk upload template.

All projects, regardless of Expenditure Category, requireas et stanflardd dat a f i el ds.

these fields, such as project name and project ID, are static and do not change across reporting
periods. Other fields, such as status of completion and total obligations, will change across
reporting periods.

2) Project Overview Screen Layout

On the Project Overview Screen, recipients can view previously established projects and enter
new projects (see Figure 21). The screen displays the total number of projects. The screen
also displays the following for each project entered: project name, project identification number
(ID), adopted budget (if applicable), total obligations, total expenditures, expenditure category,
project status, subaward status, and expenditure status. To go directly to a project to edit or
add information, click the colored status button for that project.

For Project Status, the green check icon indicates all required fields have been answered,
including programmatic data. For Subaward Status and Expenditure Status, this status
indicates that at least one subaward or expenditure entry has been made.

For Project Status, the yellow pencil icon indicates certain required fields have not been
answered and require confirmation. For Subaward Status and Expenditure Status, the status
indicates that the sum of all obligation or expenditure amounts associated with the project

included at the subaward and expenditure leveldon ot e qu al that projectés

expenditures.

For Project Status, the red pencil icon indicates that not all required fields have been
answered. For Subaward Status and Expenditure Status, this indicates that no subaward or
expenditure entries have been made.

Coronavirus State and Local Fiscal Recovery Funds:
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Required April 2022 Reporting Confirmation

An expanded set of Expenditure Categories was introduced in the updated Reporting
Guidance to reflect the broader flexibility introduced by the final rule. Appendix E includes
the new Expenditure Categories, as well as a reference to the previous Expenditure
Categories used for reporting under the interim final rule for ease of comparison.

If you are a recipient who submitted a Project and Expenditure Report in January 2022,
you will have the opportunity to update the previously selected Expenditure Category, if
appropriate, as well as providing answers to the applicable programmatic data. For
simplicity, in the event a previously reported Expenditure Category changed numbers, no
longer exists, or requires entering programming data, the Project Overview screen will
mark those items with a yellow pencil icon.

Refer to section 2(d) for additional details to update projects.

To add a new project from this screen, click the Add New Project button. You may need to
refresh your browser screen to see your previous new entries.

‘Add Projects

Project Overview

My Projects - Complete © «Warning © .\u Complete ®

Total Number of Projects: 3

© Add New Project

Project Name Recipient Project I Totsl Obligations Totsl Expenditures Expenditure Category Project Status SbswsrdStatus  Expenditure Status

Figure 21 My Projects Screen Example

c) Add new project manually
1. Select the Project Expenditure Category Group and Project Expenditure Category from
the picklists. Selection of Expenditure Category drives the template through which you
will manually enter the project data (see Figures 22 through 25). To view all of the ECs,
scrolling may be necessary.

Coronavirus State and Local Fiscal Recovery Funds:
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*Project Expenditure Category Group
[ 1-Public Health -]

LT O

“* 1-PublicHealth -
2-Megative Economic Impacts [
3-PublicHealth-Megative Economic Impact: Public Sector Capacity

-Pramivm Fay

S-Infrastruciure

6-Reverws Replacement

7-Administrative
Figure 22 Project and Expenditure Category Group Screen

“Project Expenditure Category Group
[ 1-Public Health -]

“Project Expenditure Category
[[1.1-coviD-19 vaccination -]

g5 (Nursing Homes, Prisons/ailz, Densz Wirk Sites, Schools, Child care faciities, et

7-Crther COVID-15 Public Hesith Exzenses (inchuding Communicstions, Enforcement, |sclation/Quarantine} &

Figure 23 Project Expenditure Category

2. Note that once you select values from the Project Expenditure Category Group and the
Project Expenditure Category picklists, the bulk download and upload links will appear
(see Figure 24). As you are entering the information manually, go to step 3.

* Project Expenditure Category Group
[ 1-PublicHealth -

*Project Expenditure Category
[ 1.1-COVID-19 Vaccination

&, Download the Project Baseline Template &, Upload Project Baseline Template
Figure 24 Bulk Upload for EC 1.1

3. Enter the project name.

4. Enter the unique recipient identification number you assigned to the project. Do not use
duplicate project numbers for multiple projects.

5. Select the completion status of the project from the drop-down list. Options are:

9 Not started

1 Completed less than 50%
1 Completed 50% or more
1 Completed
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6. For States, U.S territories and metropolitan cities and counties with population over
250,000, enter the adopted budget for the project.
1 Note that if you selected that your budget is considered at the point of obligation,
adopted budget and total dollar value of obligations for each project would be the
same

7. Enter the total dollar value of current period obligations for this project. If funds have not
been obligated during the current reporting period, ent er @A 00.
o Note i Recipients should ensure that Current Period Obligations are less than or
equal to Cumul ative Obligations for each pr
return an error.

8. Enter the total dollar value of cumulative obligations for this project. If funds have not
been obligated for this project, enter "0".

9. Enter the total dollar value of current reporting period expenditures for this project. If
expenditures have not been made during the current reporting period,e nt er A 00 .

0 Note i Recipients should ensure that Current Period Expenditures are less than
or egqual to Cumul ative Expenditures for eac
otherwise return an error.

10. Enter the total dollar value of cumulative expenditures for this project. If expenditures
have yet to be made for this project, enter "0".
o Note i Recipients should ensure that Cumulative Expenditures are less than or
equal to Cumulative Obligations for each project. Treasury® Bortal will otherwise
return an error.

11. Provide a description for the project between 50 to 250 words. Each project description
should be 3-5 sentences with an overview of the project, which includes a description of
t he pr o] e cthedpspulptionrbping seeved, the desired outcome from the project,
and how this outcome is being measured (along with any current data on progress
towards the desired outcome).

12. If the project earns income or has expended that income, enter the total dollar value of
program income earned and program income expended in the fields of the same name,
respectively. This field is optional.

13. If the project is in an EC which requires additional programmatic data, additional fields
will display on the screen. Please see Section |V.e below for more information on
providing programmatic data and Appendix D for more information on the programmatic
indicators themselves.
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Add Project -

General Project Information

*Project Expenditure Category Group
((~None~ -]

*Project Name *Recipient Project ID® Adopted Budget

( J [ J J

~Total Cumulative Obligations @ “ Total Cumulative Expenditures@ *Current Period Obligations@ *Current Period Expenditures@

( J [ J

Program Income Earned ® Program Income Expended®

( J [ J

“Status to Completion
[-None-- -]

*Project Description

Add Project

Figure 25 Project Entry Screen

14. Once all of the above information is entered, click the Add Project button, then click the
Next button to proceed to the following screen or you can stay on this screen and
continue adding projects to your project inventory.

d) Update previously reported projects

Certain data fields may b dnaddiiohafdr thelApril 2022Traparteng ur vy 6 s |
deadline, if projects were previously reported under an Expenditure Category that changed or

no longer exists, or additional programmatic data is needed, the Project Profile screen will show

a yellow pencil icon. Recipients need to confirm the information for these projects. Recipients

are also encouraged to validate all the previously reported entries to ascertain that they properly

reflect the Expenditure Categories established under the final rule and the project aligned to

them (refer to Appendix E). Recipients should:

1. Click on the project icon on the Project Profile screen.

2. Once the project information displays, confirm the information on the screen,
including the Project Expenditure Category Status and the Project Expenditure
Category.

Provide answers to the programmatic data relevant to the EC, if applicable.

4. Click Confirm Project (see Figure 26).

w
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Edit Project H
Ceneral Project Information
Due ries effective for the April 2022 regorting cycle, Expenditure catzgaries may have changad. please canfirm your project expenditurs category
“Proj
| 3-Public Health-Negative Economic Impact: Public Sector Capacity
~Project Expenditure Catzgary
[ 2.20-Socizl Determinants of Health: Lead Remediation -]
“Project Name “Total Obligations & “Total Expenditures &
[Te2 ][50 | (5000
~Recipiant Project IDO Program Income Expended &
(1800 | [S0m |
~Ststuzto Complation
[ Mot Started L]
“Project Description
Test 101

4

*Doss this project include 3 capital expenditure?

Figure 26 Update Previously Reported Projects
e) Provide Programmatic Data for Projects
Overview

As noted above, projects in several ECs require programmatic data in addition to the standard
project information covered above and as described in Part B.3.i and B.3.j of the Reporting
Guidance. Appendix D provides additional detail on the measures and information required, by
Expenditure Category. This information should be provided at the project-level (e.g.,
disaggregated by project if the recipient has multiple projects in a single EC).

Programmatic data can be provided via the manual project entry process described above, or in
some cases via bulk upload using the Expenditure Category-specific templates, described in
Section 1V.g and Appendix B.

For example, to manually enter a new project in Expenditure Category 3.1 (see Figure 27)
Public Sector Workforce: Payroll and Benefits for Public Health, Public Safety, or Human
Services, the recipient should:

1. Follow steps 17 12 in Section IV.c.1 above.

2. Answer the question fAiDoes this profsee€iguei ncl ude
28)

3. Provide answers to the Public Health and Negative Economic Impact questions (see
Figure 28)

4, Popul ate the programmatic data field for ANumb

COVID-19 supported under this authorityd(see Figure 28).

Once all of the above information is entered, click Add Project.

6. Click the Next button to proceed to the following screen.

o
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General Project Information

- Project Expenditure Category Group
[ 3-Public Health-Negative Economic Impact: Public Sector Capacity

* Project Expenditure Category
[ 3:2-Public Sector Workforce: Payroll and Benefits for Public Health, Public Safety, or Human Services Workers

& Download the Project EC3.1 Template & Upload Project EC 3.1 Template

*Project Name *Recipient Project ID® Adopted Budget

*Total Cumulative Obligations O ~Total Cumulztive Expenditures®  Current Period Obligations® *Current Period Expenditures @
Program Income Earnd® Program Income Expended®

- Status to Completion

[[completed -]

*Project Description

* Does this project include a capital expenditure?
Yes

Figure 27 Manual Entry for EC 3.1

*Does this project include a capital expenditure?
| Yes -

“What is the Total expected capital expenditure, including pre-development costs, if applicable?

Complete this Feld

*Type of capital expenditures, based on the following enumerated uses: 0

| Other [please specify) -

*Please Specify

Questions on PH-NEI

- Brief description of structure and objectives of assistance program(s), including public health or negative economic impact experienced

P

- Brief description of recipient’s approach to ensuring that response is reasonable and proportional to a public health or negative economic impact of Covid-19

Additional Questions

“MNumber of government FTEs responding to COVID-19 supported under this authority

[ J

Figure 28 Programmatic Data for EC 3.1

If entering projects via bulk upload, recipients should populate the programmatic data columns
contained in the appropr i @&ppenditECpiosidebaihkelpful tabtel oad t e mj
mapping each Expenditure Category to the bulk upload template recipients should use if

inputting or updating projects via the bulk upload method.

Additional Information Regarding Certain Programmatic Data

In addition to programmatic data or impact measures for projects for specific Expenditure
Categories as noted in Appendix D, Treasury requests information for the following Expenditure
Categories:
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Project Demographic Distribution (applicable to Public Health and Negative Economic

Impact ECs: EC 1.1-2.37) - recipients must report whether certain types of projects are
targeted to impacted and disproportionately impacted communities. Recipients will be
asked to respond to the following (see Figure 29):

1 What Impacted and/or Disproportionally Impacted population does this project

primarily serve? Please select the population primarily served, based on list included

in Appendix G.
1 If this project primarily serves more than one Impacted and/or Disproportionately

Impacted population, please select up to two additional populations served, based on

list included in Appendix G. If the project does not serve more than one Impacted

and/ or Disproportionately I mpacted popul ati or
1 If a project primarily serves an Impacted and/or Disproportionately Impacted

popul ation under an A Qdvdneinfodmatomin thegharmative. add t h

Questions on Demographic Distribution

“What Impacted and/or Disproportionally Impacted population does this project primarily serve? Please select the population primarily served.

| --None--

If this project primarily serves more than one Impacted and/or Disproportionately Impacted populations, please select up to two additional populations served below.

| --Mone--

| --Mone--

Figure 29 Project Demographic Distribution Questions

Public Health and Negative Economic Impact: For projects reported under the Project
Expenditure Categories EC1: Public Health, EC2: Negative Economic Impact and ECS3:
Public Health-Negative Economic Impact: Public Sector Capacity, provide:
9 Brief description of structure and objectives of assistance program(s), including
public health or negative economic impact experienced
T Brief description of how a recipientés respol

to a public health or negative economic impact of COVID-19 (see Figure 30)

0 Between these two fields above, recipients should provide enough information to
identify the type of enumerated eligible use being provided within the EC (e.g.,
kinship care support services), the public health or economic impact
experienced, who the program and/or service is being provided to, and what
services are being provided (e.g., respite resources). For enumerated eligible
uses (other than certain capital expenditures, as discussed below), recipients are
not required to provide substantive documentation that the response is related
and reasonably proportional in the Project and Expenditure Report.

Questions on PH-NEI

- Brief description of structure and objectives of assistance program(s), including public hezlth or negative economic impact experienced
test2
g4
- Brief description of recipient's approach to ensuring that response is reasonable and proportional to 2 public health or negative economicimpact of Covid-1%
test2
g

Figure 30 Public Health - Negative Economic Impact Questions
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3. Capital Expenditures: For projects reported under the Project Expenditure Categories EC1:
Public Health, EC2: Negative Economic Impact and EC3: Public Health-Negative Economic
Impact: Public Sector Capacity, provide answers to the following questions (refer to Figure
31):

91 Does this project include a capital expenditure?
T I f fiYeso
i. What is the total expected cost of the capital expenditure, including pre-
development costs, if applicable?
ii. Type of capital expenditure, based on the following enumerated uses (as
noted in Appendix H)
T I'f the answer is fAiNoo, include a zero
expenditure
9 For recipients (other than Tribal governments) investing in projects with total
expected capital expenditures for an enumerated eligible use of $10 million or more,

as wel |l as projects with total expected

million or more, provide a written justification. (This field is optional in April 2022;
required in July 2022)

1 For projects with total expected cost of the capital expenditures of over $10 million,
provide the Davis Bacon and labor reporting as outlined for infrastructure projects on
pages 24, 26, and 27 of the Reporting Guidance. (This field is optional in April 2022;
required in July 2022)

~Does this project include a capital expenditure?
Yes

*What is the Total expected capital expenditure, including pre-development costs, f applicable?
[(512:000,000.00

“Type of capital expenditures, based on the following enumerated uses: 0
[ Other (please specify)

“Please Specify

4

f

or t he

capit

For recipients (other than Tribal governments) investing in projects with total expected capital expenditures for an enumerated eligible use of $10 million or more as well as projects with total expected capital expenditures for an “ather” use of $1 millien or more, please

provide a written justification

Figure 31 Capital Expenditure Questions

4. Evidenced-based gquestions (only applicable to States, U.S. Territories, and metropolitan
cities and counties with population over 250,000): For relevant ECs identified in Appendix C

with an asterisk (A*0), provide the foll owi

Appendix 2 of the Reporting Guidance provides further details. See Figure 32.
9 Identify the dollar amount of the total project spending that is allocated towards
evidence-based interventions.
1 Is a program evaluation of the project being conducted?

Questions on Evidence Based Interventions

- Plezse identify the dollar amount of the total project spending that is zllocated towards evidence-based interventions

“Isa program evaluation of the project being conducted?
—None--

Figure 32 Evidenced-based questions
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5. Premium Pay (EC 4.1 and EC 4.2): If EC 4.1 or 4.2 is selected as the project expenditure
category, recipients will need to provide additional data, as reflected in Figure 33:

9 Sectors Designated as Essential Critical Infrastructure

T Number of workers to be served

1 Premium Pay Narrative

1 Number of workers to be served with premium pay in K-12 schools

Additional Questions

~List of sectors designated as critical to protecting the health and well-being of residents by the chief executive of the jurisdiction @

*Number of workers to be served

*Premium Pay Narrative ®

*Number of workers to be served with premium pay in K-12 schools

]

Figure 33 Premium Pay Additional Questions

Note - Recipients that are either creating or supporting a Premium Pay program should
reference the final rule and the Overview of the Final Rule for information regarding this eligible
use.

0 Sectors designated as essential critical infrastructure sectors: Recipients should refer to
the list of sectors below when providing information for this question. Recipients may also
refer to this list of sectors on the Subaward screens (see section 1V.q) to answer the
guestion: Employer sector for all subawards to third-party employers (i.e., employers other
than the State, local, or Tribal government).1 f a r eci pi ent selects Aot her
additionalnon-pu bl i ¢ sector that the r eclenpdesignatsiis chi ef ¢
consistent with the requirements of the final rule.

Sectors Designated as Essential Critical Infrastructure Sectors

Any work performed by an employee of a State, local, or Tribal government

Behavioral health work

Biomedical Research

Dental care work

Educational work, school nutrition work, and other work required to operate a school facility
El ectionds work

Emergency response

Family or childcare

Grocery stores, restaurants, food production, and food delivery

Health care

Coronavirus State and Local Fiscal Recovery Funds:
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Sectors Designated as Essential Critical Infrastructure Sectors

Home- and community-based health care or assistance with activities of daily living

Laundry work

Maintenance work

Medical testing and diagnostics

Pharmacy

Public health work

Sanitation, disinfection, and cleaning work

Social services work

Solid waste or hazardous materials management, response, and cleanup work
Transportation and warehousing

Vital services to Tribes

Work at hotel and commercial lodging facilities that are used for COVID-19 mitigation and containment

Work in a mortuary

Work in critical clinical research, development, and testing necessary for COVID-19 response
Work requiring physical interaction with patients

Other

1 Premium Pay Narrative: Recipients must submit a written justification to Treasury

describing how the premium pay or grant is responsive to eligible workers performing

essential work during the public health emergency for groups of workers that do not meet

one of the two criteria below:

1. Eligible worker receiving premium pay is earning (with the premium included) at or below
150 percent of their residing state or county?®o
as defined by the Bureau of Labor Statistics Occupational Employment and Wage
Statistics, whichever is higher, on an annual basis; or

2. Eligible worker receiving premium pay is not exempt from the Fair Labor Standards Act
overtime provisions.

6. Infrastructure Projects Programmatic Data (EC 5): Programmatic data is requested for
Infrastructure projects in addition to data uploaded by bulk template.

For Water and sewer projects (EC 5.1-5.18): Recipients will provide information associated

with water and sewer projects (see Figure 34), under EC 5.1 through 5.18 when the project

starts. Recipients are not required to provide the information if the project has not started.

When the AStatus of Completiono field is marked
required for water and sewer projects will not display. Recipients should consider this

guidance when entering the following data:

Projected/actual construction start date

Projected/actual initiation of operations date

Location Type

Location Details

Public Water System (PWS) ID Number

National Pollutant Discharge Elimination System (NPDES) Permit Number
Median Household Income of service area

= =f =4 =8 =4 -4 =4
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1 Lowest Quintile Income of the service area

o For median income and lowest quintile income of Census Tracts and other
geographic areas, recipients should refer to the most recent American
Community Survey 5-year estimates available through the Census website.

Additional Questions

- Projected/actual construction start date * Projected/actual initiation of operations date

a) | 2

~Location Type(for broadband, geospatial location data) ~ Location Details 0
[MNone o) J

* Public Water System (PWS) ID Number ~ National Pollutant Discharge Elimination System (NPDES) Permit Number

J J

~Median Household Income of service area® * Lowest Quintile Income of the service area®

J J

Figure 34 Programmatic Data for Infrastructure Projects EC 5.1-5.18

For broadband projects (EC 5.19-5.21): Recipients will provide information associated with

broadband projects when the project starts. Recipients are not required to provide the
information i f the project has not started. When
ANot St ar t eodabguestiors eequaedl tbi broadband projects will not show up.

Recipients should consider this guidance when entering the following data (see Figure 35):

91 Projected/actual construction start date
1 Projected/actual initiation of operations date
1 Location
o0 Recipients will be asked to indicate whether they have a broadband location
file to upload for the project. If they indicate yes, recipients will be able to
upload a file to the reporting portal.
o0 Broadband location files should provide the latitude/longitude for each
location served by a project. Further guidance will be provided for the July
2022 reporting cycle on the format of this data, along with other items that
recipients will be required to report.
0 Recipients are required to upload a broadband location file unless they have
not engaged in detailed location planning of their broadband project.
1 Is the project designed to meet or exceed symmetrical 100 Mbps download and
upload speeds?
o If the project is not designed to reliably meet or exceed symmetrical 100
Mbps download and upload speeds, explain why not, and
o Confirm that the project is designed to, upon completion, meet or exceed 100
Mbps download speed and between at least 20 Mbps and 100 Mbps upload
speed, and be scalable to a minimum of 100 Mbps download speed and 100
Mbps upload speed.

Additional Questions

* Projected/actual constructionstart date - Projected/actual initiation of operations date

al |

*Do you have a broadband location file to upload?®
~None--

*Is the project designed to, upon completion, reliably meet or exceed symmetrical 100 Mbps download and upload speeds?
~None--

Figure 35 Programmatic data for Broadband Projects EC 5.19-5.21
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7. Infrastructure Projects with total expected costs over $10M: Recipients entering
infrastructure projects with total expected costs over $10 million are required to respond to
four questions manually. If you expect a project to exceed $10 million over its lifetime, it is
strongly recommended to complete the reporting in advance to avoid future retroactive
reporting burden and project-associated expenses.

Recipients are required to provide the following additional information:

a) Davis-Bacon Act Certification (see Figures 36):
1) Sel eYcetondi ofi@sponse to Certification question for Davis-Bacon Act:
Do you intend to certify that #ndAall | abor e
contractors and subcontractors in the performance of the project are paid
wages at rates not less than those prevailing, as determined by the U.S.
Secretary of Labor in accordance with subchapter IV of chapter 31 of title 40,
United States Code ( c owsmsBoancloyn kAncotwon) ,a sf otrh et
corresponding classes of laborers and mechanics employed on projects of a
character similar to the contract work in the civil subdivision of the State (or
the District of Columbia) in which the work is to be performed, or by the
appropriate state entity pursuant to a corollary state prevailing-wage-in-
construction | aw (commoBdgoknAwins @)s? ibaby
21 f response is ANoO, ent e revedlddeuestions:l owi ng
i. The number of employees of contractors and sub-contractors working
on the project;
ii. The number of employees on the project hired directly;
iii. The number of employees on the project hired through a third party;
iv. The wages and benefits of workers on the project by classification;
and
v. Whether those wages are at rates less than those prevailing.®

PLEASE NOTE: Selecting "Yes" to a)1) means that you intend to certify that all contractors and
subcontractors are paying prevailing wages and fringe benefits to all laborers and mechanics on
the project.

3 As determined by the U.S. Secretary of Labor in accordance with subchapter IV of chapter 31 of title 40,

United States Code ( compBoancloyn kAncawn) ,a sf otrh e hfieD acvoirsr e s p o n d
laborers and mechanics employed on projects of a character similar to the contract work in the civil

subdivision of the State (or the District of Columbia) in which the work is to be performed.
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Davis Bacon Certification

“Do you intend to certify that *all laborers and mechanics employed by contractors and subcontractors in the performance of the project are paid wages at rates not less than those prevailing, as determined by the U.S. Secretary of Labor In accordance with subchapter IV
of chapter 31 of itle 40, United States Code (commonly known as the “Davis-Bacon Act’), for the corresponding classes of laborers and mechanics employed on brojects of a character similar to the contract work in the civil subdivision of the State (or the District of
Columbia) in which the work is to be performed, or by the appropriate state entity pursuant to a corallary state prevailing-wage-in-construction law {commonly known as *baby Davis-Bacon Acts”)

[(No

Project Employment and Local Impact Report

~Number of employees of contractors and sub-contractors working on the project *Number of employees on the project hired directly

~Number of employees on the project hired through a third party

~Are any of the wages at rates less than those prevailing?
[ ) [one- ]

“Wages and benefits of workers on the project by classification
*Description

SalesforceSans <](12 | M- |[a |1 v 5 =[= % === |m %

Figure 36 Additional Questions if Response to Davis Bacon Certification is "No"

b) Certification of Labor Agreements (Figures 37):

1) Select AYesd or ANoO response to Certific
labor agreement: Doyou i ntend to certify that Athe i
project labor agreement, meaning a pre-hire collective bargaining agreement
consistent with section 8(f) of the National Labor Relations Act (29 U.S.C.
158(f))?

2) 1 f response i s Widganformatienraboat@a projdcteontinoity | o
plan in the pop-up window:

i. How the recipient will ensure the project has ready access to a
sufficient supply of appropriately skilled and unskilled labor to ensure
high-quality construction throughout the life of the project, including a
description of any required professional certifications and/or in-house
training?;

ii. How the recipient will minimize risks of labor disputes and disruptions
that would jeopardize timeliness and cost-effectiveness of the
project?;

iii. How the recipient will provide a safe and healthy workplace that
avoids delays and costs associated with workplace illnesses, injuries,
and fatalities, including descriptions of safety training, certification,
and/or licensure requirements for all relevant workers (e.g., OSHA 10,
OSHA 30)?;

iv. Whether workers on the project will receive wages and benefits that
will secure an appropriately skilled workforce in the context of the
local or regional labor market?; and

v. Whether the project has completed a project labor agreement.

PLEASE NOTE: Selecting "Yes" to b)1) means that you intend to or are using an 8(f) pre-hire
agreement on your project.

Coronavirus State and Local Fiscal Recovery Funds:
Project and Expenditures Report User Guide 32



U.S. DEPARTMENT OF THE TREASURY

Project Workforce Continuity Plan

~How the recipient will ensure the project has ready access to a sufficient supply of apprapriately skilled and unskilled labor to ensure high-quality construction throushout the life of the praject, including a description of any required professional certifications and/or in-
house training?

i

- How will the recipient minimize risks of labor disputes and disruptions that would jeopardize timeliness and cost-effectiveness of the project?

.

~ How the recipient will provide a safe and healthy workplace that avoids delays and costs associated with workplace ilinesses, injuries, and fatalities, including descriptions of safety training, certification, and/or licensure requirements for all relevant workers (e.g, OSHA
10, OSHA 30)

i

~Will workers on the project receive wages and benefits that will secure an appropriately skilled workforce in the context of the local and regional labor market?
~None--

" Does the project have a completed project labor agreement?
--None--

Figure 37 Additional Questions if Response to Certifications of Labor Agreements is "No"

¢) Whether the project prioritizes local hires (see Figure 38).

d) Whether the project has a Community Benefit Agreement, with a description of any
such agreement (see Figure 38).

Does the project prioritize local hires?

| --MNone-- - |

Does the project have a Community Benefit Agreement, with a description of any such agreement?

| -Mone-- - |

Figure 38 Additional Certification Questions

8. Revenue Replacement: Recipients will have the option to update or provide information
associated with revenue replacement not previously provided as part of prior submissions.
Information previously provided as part of the Interim Report (if provided) or Project and
Expenditure Report (if provided) will display in this screen.

As outlined in the final rule, recipients will have the option to make a one-time decision to
either calculate revenue loss according to the formula outlined in the final rule or elect a
iStandar d A uplto$hCamilliore rot tmekceed the award allocation, to spend on
government services throughout the period of performance. Recipients must make this
one-time decision during the April 2022 reporting deadline.

Standard Allowance

For recipients el ect i ngreasutyevill greSume that aprtodb10Al | owanc e o
million, not to exceed the award allocation, in revenue has been lost due to the public health

emergency and recipients are permitted to use that amounttofund fAgover nment seryv
Pl ease note that electing the standard all owance
allocation.

Treasurybés Portal wild.l all ow all rednstgapdad nt s t o e
calculating lost revenue using the formula. Refer to Figure 39. The following questions will

display in the screen for all recipients, including those with total allocations of $10 million or

less.
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A Is your jurisdiction electing to use the standard allowance of up to $10 million, not
to exceed your total award allocation, for identifying revenue loss? Yes/No (Please
note electing the standard allowance does not change your total allocation).

I f AYeso is selected, reci windicatet® Treasuryltheent er f urt
amount of revenue loss the recipient is electing under the standard allowance, as noted in
Figure 39.4

When entering the amount of revenue loss a recipient is electing under the standard
allowance, recipients should note the following:

A Ifa r e c i tptal alocationgs $10 million or greater, the recipient may enter in
the amount of revenue loss the recipient is electing up to $10 million.

A Ifa r e c itptal @locationgs less than $10 million, the recipient may enter in the
amount of revenue loss the recipient is electing up to your total allocation.

Figure 39 Revenue Replacement Screen - Electing Standard Allowance

4 In many instances, a recipient with a total allocation below $10 million may choose to use its full
allocation as revenue loss funds. For example, a recipient with a $9 million allocation may elect the
standard allowance and use $9 million for the revenue loss eligible use category.

In other instances, a recipient with an allocation below $10 million may choose to attribute less than its full
award to revenue loss. For example, a recipient with a $9 million allocation may have obligated or
expended funds for a project under another eligible use category (e.g., COVID-19 Vaccination) before the
$10 million standard allowance was announced by Treasury. In that case, the recipient could report the
project under the COVID-19 Vaccination eligible use category, and then choose to attribute the rest of its
allocation to the revenue loss standard allowance. Alternatively, this recipient could recategorize its
previously obligated funds under the revenue loss eligible use category (EC 6.1) to account for them all
under revenue loss.

Recipients with allocations greater than $10 million may also determine to use the full $10 million as
revenue loss, or there may be similar considerations that cause the recipient to take less than the $10
million standard allowance.
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