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Closeout Instructions for the Local 
Assistance and Tribal Consistency Fund
Walkthrough Guide for Award Closeout

Updated February 2026

Treasury’s Portal – Login.gov

Treasury’s Portal – ID.me

https://portal.treasury.gov/compliance/s
https://portal.treasury.gov/compliance/s
https://portal.treasury.gov/compliance/s
https://portal.treasury.gov/cares/s/slt
https://portal.treasury.gov/cares/s/slt
https://portal.treasury.gov/cares/s/slt
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The following information is to be used as a resource by Local Assistance and Tribal 
Consistency Fund (LATCF) recipients for the closeout of their award. Before proceeding, 
please ensure you have reviewed the LATCF Award Closeout Preparation Checklist, LATCF 
Closeout Resource, LATCF Guidance, and the Financial Assistance Agreement for additional 
compliance resources.  Recipients may also want to have completed the following tasks:

 

1. Verify all of your LATCF expenditures. 

2. Confirm your government has completed all reporting requirements as outlined in your 
Financial Assistance Agreement.

3. Ensure your SAM.gov registration is currently active here: SAM.gov | Check Entity 
Status

4. Ensure your designated points of contact in the Treasury Portal are up-to-date.

https://sam.gov/content/status-tracker
https://sam.gov/content/status-tracker
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Recipients should note there are two ways to initiate closeout under LATCF:

1. During the annual reporting period:

If you are initiating closeout during the annual reporting period, please continue 
to the next slide for instructions on how to first complete your Obligation and 
Expenditure report, then move to the Closeout section.

2. Outside of the annual reporting period: 

If you are initiating closeout outside of the annual reporting period, please 
navigate to the Closeout Report section starting on slide 13.

Note: Recipients who have not yet closed out their LATCF award are required to complete the 
Obligation & Expenditure report due March 31, 2026.

Please note, many recipients 
have found that the process to 

initiate closeout can take 10 
minutes or less.
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Please note, there are two ways to access the 
Treasury Portal. 
1. Through Login.gov at 

Portal.Treasury.gov/compliance/s
2. Through ID.me at 

Portal.Treasury.gov/cares/s/slt

Please note: if this is your first time accessing the 
Treasury Portal, you will first need to create a 
Login.gov account or an ID.me account. Once 
your account is set up, please email 
LATCF@treasury.gov to request your account be 
linked with your government’s account in the 
Treasury Portal.

For more information, see also Treasury 
Guidance on registering with ID.me or Treasury 
Guidance on registering with Login.gov 
(creating an account) and Updating User Roles 
in Portal (assigning user roles). 

LATCF Closeout Instructions

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund

https://portal.treasury.gov/compliance/s
https://portal.treasury.gov/compliance/s
https://portal.treasury.gov/compliance/s
https://portal.treasury.gov/cares/s/slt
https://portal.treasury.gov/cares/s/slt
mailto:LATCF@treasury.gov
https://home.treasury.gov/system/files/136/TreasuryPortalRegInstructions.pdf
https://home.treasury.gov/system/files/136/TreasuryPortalRegInstructions.pdf
https://home.treasury.gov/system/files/136/Login.gov-User-Guide.pdf
https://home.treasury.gov/system/files/136/Login.gov-User-Guide.pdf
https://home.treasury.gov/system/files/136/Updating-User-Roles-Portal.pdf
https://home.treasury.gov/system/files/136/Updating-User-Roles-Portal.pdf
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LATCF Closeout Instructions – Completing the Annual Report

Once in the Portal, select the “Compliance reports” tab on the left side of the screen to 
complete your Annual Report. 

On the following screen, you will see all the reports for your government. 

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund
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LATCF Closeout Instructions – Completing the Annual Report

On the Compliance Reports page is a listing of all pending and completed reports for your government.

To ensure you are in the correct report, scroll down until you see the LATCF Compliance Reports section; 
your report will be in a “Draft” status. 

Click on the pencil icon to access the annual report.

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund
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LATCF Closeout Instructions – Completing the Annual Report

After reviewing the User 
Instructions on the 

landing page, select the 
Next button to proceed or 

click on the Recipient 
Information tab.

Recipients are also 
encouraged to open the 

LATCF Reporting Guidance 
for helpful information on 
reporting obligations and 

expenditures.

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund

https://home.treasury.gov/system/files/136/Local-Assistance-Tribal-Consistency-Fund-Reporting-Guidance_202302.pdf
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LATCF Closeout Instructions – Completing the Annual Report

Review your government’s information here. It is important that you verify that this 
information is accurate and up-to-date, especially your UEI, TIN, and address. Once 
reviewed, select the “Next” button to proceed.

Please note: you will be unable to make edits to these fields in the Portal. If you need to 
update any of this information, email LATCF@treasury.gov before proceeding.

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund

City of Townsville

21.032

mailto:LATCF@treasury.gov
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LATCF Closeout Instructions – Completing the Annual Report

Work through each Expenditure 
Category to ensure you have captured 
any updates to your obligations and/or 
expenditures.

The Summary Totals section will show 
your remaining allocation amount.

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund

$0.00
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LATCF Closeout Instructions – Completing the Annual Report

Review the Overview section of the Certify and submit page and ensure all obligations and 
expenditures are summarized correctly. 

Please ensure you select a response related to lobbying activities.  

Next, you will be asked to provide information related to the Single Audit.  The questions will be 
based on all federally awarded funds spent each fiscal year.

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund

* Graphic for illustrative purposes only. Obligation and expenditure reporting data may vary.
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LATCF Closeout Instructions – Completing the Annual Report

Once you have 
reviewed the 
certification 
statement, select 
the Certify and 
Submit button.

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund

mayor.test@treasury.gov

Mayor Test
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LATCF Closeout Instructions – Completing the Annual Report

If you have submitted your Obligation and 
Expenditure report successfully, a 
confirmation message will appear.  You can 
select to download a PDF summary of your 
report for your records at this time.

Once you click “Download File” or “Close” on 
the “Thank you for Submitting!” pop-up 
window, you may be asked whether you are 
ready to close out your LATCF award, if you 
reported that your LATCF funds are fully 
expended or nearly expended.  Click Yes to 
proceed with award closeout.  Please note, 
many recipients have found that the entire 
closeout process can take 10 minutes or less.

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund
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LATCF Closeout Instructions – Completing the Closeout Report

On the Closeout Reports tab, your 
closeout record will reflect a Ready for 
Closeout status.  Click on the checkbox 

to the left and then select the box 
Request to Closeout.

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund

A message may appear for you to 
confirm you are ready to proceed 
with closeout.  Select Yes.
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LATCF Closeout Instructions – Completing the Closeout Report

A LATCF Closeout pop-up window will 
appear with a cumulative summary of your 
latest Obligation and Expenditure Report. 
If the summary is accurate, please confirm 
“Yes” to indicate the reporting data is final. 
You may select “No” if additional edits 
need to be made.  Edits to cumulative 
obligations and expenditures need to be 
made first in your latest Obligation and 
Expenditure report to be updated in this 
closeout section.

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund

If Yes selected:

If No selected: 

City of Townsville
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LATCF Closeout Instructions – Completing the Closeout Report

The SF-425 section information 
will appear next, populating data 
from your last Obligation and 
Expenditure report.  If the data 
is accurate and final, please 
select “Yes, the data in the table 
above is accurate and final” to 
initiate the closeout process.

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund
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LATCF Closeout Instructions – Completing the Closeout Report

If updates to data are required, please 
select “No – the data in the table above 
is not accurate and requires updates” 
to be directed to click a link to return to 
your most recent Obligation and 
Expenditure report to update the 
project financial data fields. 

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund

A prompt will appear to provide a brief 
justification for why the updates are 
needed, including the corresponding 
project name that will be revised in the 
report. To revise your report, select 
“Unsubmit,” automatically redirecting 
you back to the latest Obligation & 
Expenditure report. 
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LATCF Closeout Instructions – Completing the Closeout Report

After revising your Obligation and Expenditure report, the SF-425 in the closeout section 
will pull data from the most recent ‘revised’ version of the Obligation and Expenditure 
report. If you indicated that your SF-425 information was not accurate and completed 
edits to your report, two versions of the report are listed.

1. The original version of the annual report.
2. The ‘revised’ version of the annual report with updates.

You will then need repeat the same steps, starting from slide 13, to initiate closeout.  
Now that you have revised the report, you should be able to answer “Yes” to the 
prompt on slide 15 to confirm the accuracy of the SF-425 information.

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund
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LATCF Closeout Instructions – Completing the Closeout Report

Your closeout record status will update to “Closeout in progress” once all steps have 
been completed to initiate closeout.  The Account Administrator will be able to check 
the status of your government’s closeout request at any time.

The closeout information will be reviewed by Treasury.  If any errors are identified, the 
designated point of contact for your government will be contacted via email to correct 
submitted information.  Once verification is complete, the designated point of contact 
of the eligible government will receive an email notifying them that the LATCF award 
has been closed out.

U.S. Department of the Treasury, Local Assistance and Tribal Consistency Fund
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LATCF Closeout Instructions – Revision Table 

Date Update

May 2025 Treasury first publishes LATCF Closeout Walkthrough Instructions

February 2026 Treasury updates LATCF Closeout Walkthrough Instructions with 
updated screenshots and instructions for the March 2026 Annual 
Report
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