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1. Purpose  
This user guide supports the implementation of Executive Order 14105 of August 9, 2023, and the 
regulations at 31 C.F.R. part 850, by providing Portal users with clear and concise instructions on how to 
use the ONS Public Portal. The guide systematically covers all essential Portal operations. 

2. Overview of the Public Portal   
The Public Portal enables users to submit, amend, and manage notifications in compliance with 
regulations § 850.401, § 850.402, and § 850.403. It also facilitates interaction with the Outbound 
Notification System for user management and document uploads. 
 
To access the Public Portal, users must register through ID.me, a secure digital identity verification and 
authentication service. 
 
 The Public Portal is compatible with modern web browsers, including Microsoft Edge (Chromium-based) 
and Google Chrome (version 129 and later). 
 
• How to Access the Public Portal 
• How to Register  
• How to Sign in 
• How to Create a Notification  
• How to Edit a Notification 
• How to Upload a Document  
• How to Download a Certification Template 
• How to Upload a Certification 
• How to Submit a Notification 
• How to Contact ONS Support 
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3. How to Access the Public Portal 
To access the ONS Public Portal, launch a web browser (e.g., Google Chrome, Microsoft Edge).  

Enter https://outbound.high.powerappsportals.us/ in your browser’s address bar and press Enter. 

The ONS Public Portal Home page will appear. 

 
Click the I agree button.  

The Home page will appear. 

 

https://outbound.high.powerappsportals.us/
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The Home page displays the following sections: 

• Instructions 
• Release Notes  
• User Guide 
• Contact Us  

• Confidentiality  
• Paperwork Reduction Act Notice 
• Warning 
• About ONS (Footer) 
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4. How to Register 
External parties will register to use the ONS Public Portal through ID.me, a registration and 
authentication service utilized by numerous Federal and commercial entities. Instructions for registering 
with ID.me and logging in to the ONS Public Portal are available at Outbound ID.me Instructions. 

Please click here for the Privacy Act Statement relating to information you share with ID.me. 

  

https://home.treasury.gov/system/files/206/Outbound-IDme-Instructions.pdf
https://home.treasury.gov/system/files/206/ONS-Privacy-Act-Statement.pdf
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5. How to Sign In  

From the ONS Home page, click the Sign in button in the top right corner. 

 

The Sign In page will appear. 

 

Click on the Sign in with ID.me button. 
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The Treasury ID.me page will appear. 

 

Enter the ID.me Email address and Password, then click on the Sign in button. 
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The second Treasury ID.me page will appear. 

 

Click the Continue button to receive a code by phone. 
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The third Treasury ID.me page will appear. 

 

Enter the 6-digit code, then click on the Continue button. 

The Home page will appear.  
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6. How to View and Update Profile 
Click the User’s name in the top right corner and select Profile. 

 

The Profile page will appear. 

 

Update any incorrect or missing Profile information and click the Update button.  

A message will appear saying “Your profile has been updated successfully.” 
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7. How to Create a Notification 

From the Home page, click on the Notifications tab.  

The ONS – My Notifications page will appear. 

 

The ONS – My Notifications page allows you to create, view, edit, and delete a Notification.  

To create a Notification, click the + New Notification button. 

 

Note: You must be signed in to create a Notification. 
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The ONS – Create Notification page will appear. 

 

There are three types of Notifications. Select the desired Notification Type, then click on the Create New 
Record button. 

- 850.401 – Notifiable Transaction 
- 850.402 – Notification of actions of a controlled foreign entity 
- 850.403 – Notification of post-transaction knowledge 
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8. 850.401 Notifiable Transaction 
For the purposes of this user guide, the section headers reflect the notification stages for 850.401 – 
Notifiable Transaction. However, the stages for 850.402 – Notification of actions of a controlled 
foreign entity and 850.403 – Notification of post-transaction knowledge are nearly identical, as shown 
below. 
 
The Notification page appears. 

 

Click on the Edit button next to User Management to move onto the User Management page. 
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8.1 850.401 User Management 
Add or remove users from the User Management page if necessary. 

 

To add a new user, click on the +Add New button.  The create pop-up window will appear. 

 
Enter the new users Name and Email Address, select yes or no to make them a Notification Admin, 
then click the Submit button.   
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The new user is added in the table. 

 

Click the dropdown arrow and select Delete, then click Delete button in pop up to remove the user. 

 

Click the Save and Next button to move onto the Representation page. 
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8.2 850.401 Representation 
Add or remove Representatives. 

 
To add a new Representative, click on the + Add New button. 
The Representative’s Information page appears.  
Fill out the Representative’s Information and Mailing Address. 

 
Note: Checking the International Checkbox causes Country and State/Province dropdown menus to 
appear. Also, the Phone number and Postal Code fields only accept numerical values for US Addresses 
and the Postal Code accepts alphanumeric values for International Addresses.  
Once complete, click the Next button. 
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The second Representative’s Information page displays the Contact Information: 
- Primary Contact and Secondary Contact tables. 

 
To add a Primary Contact, click the upper + Add New button. The Create pop-window appears. 

 
Note: Salutation field (example: Mr., Mrs., Dr. etc.) 
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Fill out the required fields, then click the Save Primary Contact button. 

The Primary Contact is added in the table. 

 

To delete a Primary Contact, click the dropdown arrow then select Delete. 
 
To add a Secondary Contact, click the lower + Add New button. The Create pop-window appears. 
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Fill out the required fields, then click the Save Secondary Contact button. 

 

To delete a Secondary Contact, click the dropdown arrow then select Delete. 
 

To save the representative’s information click the Save Representative Information button. 

The new Representative is added in the table. 

 

To Edit or Delete the Representative, click the dropdown arrow and select Edit or Delete. 
 
Once complete, click the Save and Next button to move on to the U.S. Person page. 
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8.3 850.401 U.S. Person 
Fill out the U.S. Person information. 

 

Note: For the first question, “Is the U.S. Person an individual or entity?” selecting Individual will hide 
the U.S. Person Ultimate Parent(s) table and Intermediate Parent(s) question. In contrast, selecting 
Entity will display the U.S. Person Ultimate Parent(s) table and Intermediate Parent(s) question.



   
 

23 
 

To select a NAICS Code, click on the NAICS Code magnifying glass search button. 

The lookup records pop-up window will appear. 

 

You can either type in the full NAICS Code or the NAICS Code Name into the search bar, then either 
press enter or click the magnifying glass button. The Filtered list will appear. 

Click the desired NAICS Code. Note: Only one NAICS Code can be selected per Notification.

 

Once the check box is checked, unselect by clicking the NAICS Code again, clicking cancel or the remove 
value button. Click the Select button to select the NAICS Code and return to the current page.   
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The Lookup record pop-up window will disappear. 

The U.S. Person Ultimate Parent(s) section allows you to add one Entity or Individual and up to four 
Intermediate Parents. 

 

Click the +Add Entity button to add the U.S. Person Ultimate Parent.  

The create pop-up window will appear. 

 

Select Entity or Individual from the Type dropdown menu. 

 

Selecting Entity will cause its additional fields to appear. 
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Fill out the Entity information, then click the Submit button.  

Selecting Individual will cause its required fields to appear.  

 
Note: If there is no middle name, insert ‘NMN’ (No Middle Name).  

Fill out the Individual information, then click the Submit button. 
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The Create pop-up window will disappear, and the U.S Person Ultimate Parent will be added to the 
table. 

 
Note: You can only add one Ultimate Parent. 

 
To delete the U.S. Person Ultimate Parent Entity or Individual click the dropdown arrow and select 
delete. 

If the U.S. Person does not have Intermediate Parents do not check the checkbox next to the question: 
“Does the U.S. Person have any Intermediate Parent(s)?” 

If yes, check the check box and the Intermediate Parent(s) table will appear. 

 

To add Intermediate Parent(s) click the Add Entity button. 

 

Note: You can add up to four Intermediate Parent(s) per Notification. 
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The create pop-up window will appear. 

 

Fill out the Intermediate Entity information, then click the Submit button. 

 

To delete the Intermediate Parent(s) click the dropdown and select delete. 
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Next, fill out the U.S. Person Address information. 

 

Then, click the Save and Next button go to the Covered Transaction page. 
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8.4 850.401 Covered Transaction 
Fill out the Covered Transaction information. 

 

Note: The actual date of the completed transaction must be within 30 days prior to the current date. 
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Continue filling out the Covered Transaction information. 
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Select Yes or No to any agreement(s) or options for future investments.  If yes, provide a description. 

 

Note: The Post-Transaction Knowledge questions will be under the Agreements or Future Investments 
section and only apply to the 850.403 Notification Type. (see below) 

 

Once complete, select the type of transaction undertaken. 
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Note: Selecting different transaction types will cause different questions/fields to hide or appear on the 
Covered Foreign Person page.  

 

Selecting Equity Interest will cause a dropdown menu to appear with the following options:  

- Majority 
- Minority 
- Full Acquisition 

Selecting Assets will cause the following options to appear:  

- Acquisition 
- Leasing 
- Development 

Next, complete the Prior Transactions information. 
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Selecting Yes to each question cause table to appear to add the Notification ID.

 

To add the Related or Prior Notification ID, click the +Notification ID button.  
The create pop-up window will appear. 
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Input the auto formatted Notification ID, then click the Submit button.  

The Notification ID is added to the table. 

 

To delete the Notification ID, click the dropdown arrow and select delete. 

 
Once complete, click the Save and Next button to move on to the Covered Foreign Person page. 
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8.5 850.401 Covered Foreign Person 
Note: The sections of this page will display in different orders, based on the selected transaction type on 
the Covered Transaction page. 

Fill out the Covered Foreign Person information.  

 
Note: The fields in the screenshot above apply to the following transaction types: Equity Interest, 
Contingent Equity Interest, Conversion of Equity Interest, Debt Financing, and/or Acquisition of 
Interest in a Fund. 
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Select all the Countries of Concern related to the Covered Foreign Person or Covered Activities. 

- People’s Republic of China, Hong Kong SAR, or Macau SAR. 

 
Note: The selections in the screenshot above apply to all transaction types. 

Fill out the Fund Information. 
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Note: The section in the screenshots above applies to the following transaction type: Acquisition of 
Interest in a Fund. 

If the Covered Foreign Person information provided above is attributed to a person of a country of 
concern, check the checkbox. The Person of a Country of Concern section will disappear. If not, leave it 
unchecked. 

 
Note: The question in the screenshot above applies to the following transaction types: Equity Interest, 
Contingent Equity Interest, Conversion of Equity Interest, and/or Debt Financing. 

Fill out the Person of a Country of Concern information. 

 
Note: The section in the screenshot above applies to all transaction types. 
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Fill out the Provide the address for the Covered Foreign Person or the location where the Covered 
Activities will take place information. 

 
Note: The section in the screenshot above applies to the following transaction types: Equity Interest, 
Contingent Equity Interest, Conversion of Equity Interest, Debt Financing, Assets, and or Joint Venture. 

 
Note: The field in the screenshot above applies to the following transaction type: Joint Venture & 
Assets. 

 
Note: The field in the screenshot above applies to the following transaction type: Assets. 

If the Covered Foreign Person has Intermediate or Ultimate Parents not referenced above, check the 
checkbox. If so, check the checkbox. If not, leave unchecked. 

 
Note: The question in the screenshot above applies to the following transaction types: Equity Interest, 
Contingent Equity Interest, Conversion of Equity Interest, Debt Financing, and/or Assets. 
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Once checked, The Intermediate and Ultimate Parent(s) table appears. 

 

Click the +Add Entity button to add Intermediate Entities/Individual(s) or an Ultimate 
Entity/Individual. 

The create pop-up window will appear. 

Select Intermediate and Entity, fill out the required information, then click the submit button. 

 

The Intermediate Entity is added to the table. 
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Or select Intermediate and Individual, fill out the required information, then click the submit button. 

 

The Intermediate Individual is added to the table. 
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Select Ultimate and Entity, fill out the required information, then click the submit button. 

 

The Ultimate Entity is added to the table. 
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Or select Ultimate and Individual, then fill out the required information, then click the submit button. 

 

The Ultimate Individual is added to the table. 
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Next, add the Covered Foreign Person’s Corporate Leadership members. 

 

Click the +Add Individual button. The create pop-up window will appear. 

Fill out the Corporate Leadership information, then click the submit button. 

 

The Corporate Leadership member is added to the table.  
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To delete the Corporate Leadership members, click the drop-down arrow and select delete. 

Click the Save and Next button to move on to the Covered Activity page.  
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8.6 850.401 Covered Activity 
Select all the Technologies and products that apply, then fill out the Covered Activity information. 

 

Note: When you select Semiconductors and Microelectronics an additional prompt will appear asking, 
"If a transaction involves a covered activity identified in § 850.217(a), (b), or (c), please identify the 
technology node(s) at which any applicable product is produced:”. However, if you choose Artificial 
Intelligence and/or Quantum Information Technologies, this prompt will be hidden and is not required. 
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Selecting Artificial Intelligence will cause its subcategories to appear. 

 

You can select multiple subcategories. 

Selecting Semiconductors and Microelectronics will cause its subcategories to appear and the final 
Covered Activity question to be hidden. 
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Selecting the following subcategories below will cause its subcategories to appear. 

- Integrated Circuits 
- IC Equipment 
- IC Design 
- IC Packaging 
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Selecting Quantum Information Technologies will cause its subcategories to appear. 
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After selecting all the Technologies and products that apply, complete filling out the remaining text fields. 

 

Once complete, click the Save and Next button to move onto the Document Uploads page. 
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8.7 850.401 Document Uploads 
To add a document to the Notification, click the + Add file button. 

 

The create pop-up window will appear. 

 
Note: Uploading an Organizational Chart is required to Save or Submit Notification. Also, each 
document must either be a new PDF or XLSX file. 
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Select the Document Type from the dropdown menu. 

 

Click the Choose File button, select the desired documents, then click the Submit button. 

The Document file is added to the table. 

 

To delete the uploaded document, click the dropdown arrow and select delete. 

Then, click the Save and Next button to move onto the Certification page. 
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8.8 850.401 Certification 
To add a certification to the Notification, click the +Add files button. 

 

The create pop-up window will appear. 

 
Note: Uploading a Certification is required to Save or Submit Notification. Also, each document must 
either be a PDF, JPEG or XLSX file. 
 
Click the Choose Files button, select the desired documents, then click the Submit button. 
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The Certification is added to the table. 

 

To delete the uploaded document, click the dropdown arrow and select delete. 

 

Click the Save and Next button to move onto the Notification Review page. 
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8.9 850.401 Notification Review 
Review the entire Notification for any errors or omissions.  

 

Click the Save button to save the Notification and remain on the same page, click the Save and Next 
button to return to Notifications page, or click the Submit Notification button to submit the 
Notification. 
 

 
Click the Save and Exit button to return to the ONS – My Notifications page. 
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9. How to Generate PDF Document 

After creating a new Notification or editing a previous Notification, navigate to the bottom of the 
Notification Review page. Then, click the Generate PDF Document button. 

 
Note: This feature is available only when the Notification is in the “Pending Submission” state. Users can 
close the browser window after clicking the OK button on the initial pop-up. 

A pop-up window will appear that the system will generate the PDF document in a few minutes and 
email it to the submitter's registered email address.  

 

Click OK. 

 

The status changes to Processing while the system is generating the PDF. 

 

Click OK to exit the pop-up window. 
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10. How to View My Notifications 

From the Home page, click on the Notifications button at the top. 

The ONS – My Notifications page appears. 
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11. How to View Notification Details 

From the ONS – My Notifications page, click on the downward arrow button to the right of one of your 
Notifications, then select View Details.  

 

The Representation section will be read-only. 
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12. How to Modify a Notification in a Pending Submission State  

From the ONS – My Notifications page, click on the dropdown arrow button to the right of one of your 
Notifications, then select Edit Notification.  

 

The Notification Components page will appear. 

To edit each Notification Component, click it’s Edit button. 

  



   
 

59 
 

13. How to Submit Notification  

After creating a new Notification or after editing a previous Notification, navigate to the bottom of the 
Notification Review page. 

You must click the checkbox next to the statement below to view the red asterisks on the required fields 
of the Notification. It also enables the Submit Notification button. 

- We have uploaded signed certifications and are prepared to submit this as a notification. 

 

Then, click the Submit Notification button. 

You will receive a confirmation that the new Notification was submitted, and it will appear in your list of 
Notifications on the ONS – My Notifications page. 
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14. How to Sign Out 

Click the User’s name in the top right corner and select Sign Out. 

 

The following page will appear. 
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15. Contact Us 

The Department of Treasury can be reached using the contact information below. 
 
Additional information is also available on the ONS website .  

 

https://home.treasury.gov/policy-issues/international/outbound-investment-program
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